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GUESTS ACCOMMODATION PL ANNER

HOTEL OPTION I

Name

Address

Phone number

Fax number

Website

Contact person

Rate

Reservation deadline

Number of rooms reserved

Reservation code/confirmation

AIRLINE OPTION I

Name

Phone number

Fax number

Website

Airport

Reservation deadline

Contact person

Reservation code/confirmation

TRANSPORTATION OPTION I

Name

Phone number

Fax number

Bus

Leaves from/goes to

Fare

Booking deadline

HOTEL OPTION II

Name

Address

Phone number

Fax number

Website

Contact person

Rate

Reservation deadline

Number of rooms reserved

Reservation code/confirmation

AIRLINE OPTION II

Name

Phone number

Fax number

Website

Airport

Reservation deadline

Contact person

Reservation code/confirmation

TRANSPORTATION OPTION II

Name

Phone number

Fax number

Bus

Leaves from/goes to

Fare

Booking deadline

It is a thoughtful gesture to provide travel and accommodation information for your guests who must travel a long distance, say from 
upcountry or overseas to attend your wedding. You can reserve a block of rooms at a hotel nearby some may even extend discounted 

rates to your guests on block booking. If time allows research on airline and road transportation as well. (Note that you dont have to be 
responsible for travel and hotel costs). It is also considerate if you can arrange for some activities for your guests out of town e.g safari 

especially for your overseas guests
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